1)MATCHING

1. Network administrator- f) a person responsible for firewalls, security levels, wireless connection, usernames and passwords.
2. Personal –b)  belonging or relating to one person.
3. System analyst –d) someone whose job it is to study a company’s computer needs and provide them with suitable software and equipment.
4. System maintenance officer- e) a person responsible for the maintenance of hardware and software on a computer network.
5. Job – a) your job is work that  you do regularly in order to receive money.
6. Team leader- c) a person who gives guidance, instruction, direction,etc.
   1)GRAMMAR 

       1. How are you?
2. What is your hobby?
3. Where does your sister work?
4. Do you remember about the party?
5. Does your mother cook every day?
6. How often do you visit your parents?
7. Who is your favourite singer?

3) READING
   1) –c                                     
2)-d
3)-d
4)-d
5)-b
6)-b
7)-b
8)-false
9)-a
10)-b

4) WRITNG

My name is Katherine Sussman, and I am currently a recruitment associate for XYZ Recruiting. I have been working as a recruiter for the past three years. I am interested in moving from recruitment work in a large corporation to internal recruitment for a nonprofit. I used to work in development for ABC Nonprofit and would love to bring my current skills to a similar nonprofit. I know you do this kind of work for Sunshine Nonprofit, and I would appreciate hearing a bit about your experience in this field. I would love to arrange a time to meet with you for an informational interview. I have attached my resume for your review. If you have time for a brief conversation, please let me know. You can contact me via email (ksussman@email.com) or phone (555-555-5555). I look forward to hearing from you. Thank you so much.
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